
 

Merit Badge Requirement Completion 
Submitting completions on your merit badge is a good way to interact with your or your scout’s counselor. 

1.​ Begin by logging into the Advancements section of Scoutbook. 
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https://advancements.scouting.org/login


 

2.​ In your profile scroll down to your merit badge section.
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3.​ Click on your Pending Merit Badges.
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4.​ Select the Merit Badge you would like to submit requirements for.
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5.​ In the Merit Badge requirements, you can Print the Bluecard, do a quick entry, or mark requirements completed.
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6.​ Enter the date for the requirement you are marking complete.
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7.​ Click add comment to add a comment for your or your scout’s counselor.
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8.​ You can add photos as well.  When finished, click the Add Comment button.
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9.​ Once you are finished, you can close the comment window.  You’ll see your requirement is marked as complete.  It still needs 
to be approved and verified by your or your scout’s counselor.
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10.​You can also fill out multiple requirements at once.  Just click the “Quick Entry” button at the top.
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11.​From here, you can see which requirements are complete, and which are still waiting.
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12.​After clicking on the requirements you have completed, scroll to the bottom of the window.

 

Title:​ Merit Badge Requirement Completion​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ page 
12 of 15 
Role:​ Scout or Guardian​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ v1.1 



 

13.​Here, you must enter the completion date.  It is also helpful to add a comment to your or your scout’s counselor.
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14.​When all the relevant information has been entered, click “Save” to commit your changes.
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15.​Congratulations, you can now see which requirements you have marked as completed.  Once your or your scout’s counselor 
reviews and approves them, you or your scout are that much closer to finishing your merit badge!
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